Training Division Resource Request Form 
(Kindly submit the filled form to Mr Mohan Chand 

(Contact Number : 5769, EmailID : mohanc@nic.in)

1. Type of Request (Tick relevant)

	
	Meeting Demo
	
	Training Programme: Title
	
	   Vendor Presentation


       2.     Title of the activity ______________________________________________________________

3. Duration of activity

Start Date ______________ End Date _____________  Start Time ________ End Time ________
4. Expected no. of  participants  ____________  Type of participants:    NIC   /   Outside     
5. Venue Request (in the order of preference)

	
	Convention Hall 

(A3 bay)
	
	International Room

(A1 Bay)
	
	 Lecture room 

(A3 Bay)

(R.No. 751 / 752 )
	
	VC Room

(A1 Bay)

(VC2)


6. Lab Resources Requirements 

	
	Not Required
	
	Required   If So,
	


Additional Infrastructure requirement other than standard infrastructure (windows 2000 / MS Office 2000 / Internet Connection)

7. Projector Required 

	
	Not Required
	
	Required   If So,
	



_______________________________________________________________________________

8. NIC Coordinator’s Contact Details

Name         _____________________
 Division
__________________________

Phone No.  ____________________ 
e-mail

__________________________

      Date :           _________                                Signature:              __________________________
    ____________________________________________________________________

Note: 
1. The coordinator is requested to check the working of resources in the allocated room at-least two working days in advance. In case of any assistance kindly contact the following officials:

a. Ms Shobha Rani  ( 5803/ shobha.rani@nic.in ) 

b. Ms Anjoo Dhar (5799 / dhar.anjoo@nic.in
c. Mohan Chand ( 5769 / mohanc@nic.in )  (Only For Room VC2 )
    2. The coordinator would be responsible for infrastructure kept in the allocated room.  
Hence  he/ she should ensure to inform Mr Mohan Chand at the time of vacating the room.   
To:  DD (GAS)   fna 
